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YOUR JOB-HUNTING ENDS HERE

Start your career with HR Management course that gets
your dream Job!
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Become Experienced
HR Professional

It is only skills and not degree that can help you grow. But if you are one of

those individuals who believe in getting certified along with skills then we

have got you covered. After completion of the training you will become an
expert in HR Management.

#® Industry Recognized INVENTATEQ CERTIFICATE
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12,409+ Success Stories
Here is what they say about INVENTATEQ.
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TRAINING PROCESS
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THEORY PRACTICALS

ASSIGNMENTS CERTIFICATION
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ATTEND INTERVIEW

RESUME PREPARATTION

YOU GOT THE JOB!
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Detailed Course Syllabus

TABLE OF CONTENT

HR MODULES

1 RECRUITMENT
2 PAYROLL MANAGEMENT

3 GENERALIST
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01. RECRUITMENT

1.1.
1.2.
1.3.
1.4.

1.5.
1.6.

1.7.
1.8.
1.9.
1.10.
1.11.

Identify Man Power Requirement in Organisation
Planning (Timeline, Recruitment Plan, Screening Criteria, etc)
Preparing Job Description
Post and Promote Job Openings
I.  Internal Sources
Il.  External Sources
Review Applicants and Screening Process
Interviews Conducting
l.  Types of Interviews
Il. Interview Rounds
a) Telephonic Rounds
b) Video Calling
c) Face to Face Round
d) Group Discussion
e) Written Test
f) Panel Interview Round
Salary Negotiations
Background Check/Verifications
Selection Process
Job Offering (Offer Letter)

Hiring (Joining Formalities/Appointment Letter)

On Boarding Process
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Cinventateq

2.1 Payroll Process Introduction
2.2 Salary Components (Breakups)
|. Fixed Earning Components
Il. Variable/Supplementary Salary Components
lll. Other Benefit Components
V. Statutory Compliance Components
V. Other Deduction Components
Attendance Collections
Leave Track Maintenance
Receiving Additional Salary Inputs
New Joinee and Exit Salary Process (Full & Final Settlement)
Validating the Inputs (Cross Checks)
Employee Database Maintenance
Calculating Payable days & Earnings
Statutory Compliance

l.  Minimum Wages Il. PF
lll. ESIC V. PT

(VAR VI. LWF
Income Tax Calculation

IT Exceptions

Gratuity Calculation

Salary Registers Preparation
Invoice Generation

Salary Distributions

Generating Pay Slips/Salary Slips
Statutory FORMS

Record Maintain/MIS Reports
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03. GENERALIST

3.1
3.2
3.3
3.4
3.5
3.6
3.7
3.8
3.9
3.10
3.11
3.12
3.13
3.14
3.15
3.16
3.17
3.18
3.19
3.20

Induction Program

Joining Formalities

Exit Formalities

Employee Retention

Employee Attrition

Employee Turnover

Training and Development Program
Policy Enhancement

Grievance Handling

Performance Management
Performance Appraisal System
Rewards and Recognition Program
Employee Engagement Activities
Motivation

Organization Culture & Discipline
Job Analysis

Compensation Managements
Human Resource Information System
HR Challenges

Management Information System
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POPULAR COURSES FROM
INVENTATEQ

100% JOB ORIENTED TRAINING COURSES WE PROVIDE

+ Digital Marketing % BigData Hadoop Course % Machine Learning
(SEO/Social Media/PPC Certification Training

Google Adwords)

% AWS Training % DevOps Training < Artificial Intelligence
Courses
% Data Science Courses % Weblogic Training

% Internet of Things IoT % SOA Suite 11g % C C++ Course
Training

% Data Warehousing - % Oracle SQL, PLSQL, “» PHP MYSQL, Python
Informatica DBA, D2k, Apps

“ IBM Cognos 10 BI & % PPC Training Institute “ Microstartegy Course
Cognos TM1

% IBM Websphere % Autodesk CAD 2d and % SAS Training
3d Course

%+ Python Training “» Wiring Harness Training « ITIL Certificate Training
% Web Designing Course % Siebel CRM Courses < OBIEE
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6 CENTERS AND COUNTING

MARATHALLI

#687, 1st Floor, 29th Main, 3rd Cross,
Coming from Silkboard, take left at AXA
company signal, opp to Ol Play school,
Bangalore, Karnataka.

Call us : 080 - 42108236

Mail Us: inventateq.btm@gmail.com

/

RAJAJI NAGAR

No. 16, 2nd Floor, 11th I’\ﬂov e n (
Jayanagar 4th 'T' Block,

Next to Jayanagar Head Post-office,
Bangalore —41.

Call us: 080 - 41502315

Mail Us:
inventateq.jayanagarl@gmail.com

J

KALYAN NAGAR

CHENNAI
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ITIS
TIME
YOU GET
STARTED

WITH FREE
DEMO CLASSES

T = 7

Week Days Batches
Weekend Batches

www.inventateq.com 76-76-76-5421
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